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JIB® BABT

IMOJIOKEHUE O XPAHEHUH B APXUBAX HH®OPMAILINHA O
PE3YJIBTATAX OCBOEHHS OBYYAIOUIUMUCSH OBPA3OBATEJIBHBIX
IMPOI'PAMM U NOOIIPEHUSX OBYYAIOIINXCSI HA BYMAXKHBIX U
(MJIN) SJEKTPOHHBIX HOCHUTEJISIX
B «IAJJBbHEBOCTOYHOM ®UJIHAJIE ®EJEPAJIBHOIO
T'OCYJIAPCTBEHHOT'O BIOJKETHOI'O OBPA3OBATEJILHOI'O
YUYPEKJAEHUS BBICIIEI'O OBPA3OBAHUS
«BCEPOCCHHMCKASI AKAJEMUS BHEIIHEN TOPTOBJIN
MHUHHUCTEPCTBA SKOHOMHYECKOI'O PA3BBUTHUSA
POCCHUHUCKOW ®EJEPAIIAN»

(«/IB® BABT»)

1. OGu1ee moJioxeHne

1.1. HacTosimee monokeHue pa3pabOTaHO HAa OCHOBAaHWU U B COOTBETCTBUHU C
®enepanbHbM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O6 obpa3oBanuu B Poccuiickoi
@enepanuny; OenepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX
naHHbIXY», DenepanbHbIM 3akoHOM 0T 27.07.2006 Ne 149-03 «OO6 wmH(popmanuu,
WHGOPMAIIMOHHBIX TEXHOJIOTHUSX U 3alUTe HHHOPMALUN.

1.2. Hacrosiiee monoskeHue pa3paboTaHo ISl ONpeleieHus OOIIMX MpaBUIl
WHIUBUIYyQJIBHOTO Y4eTa pe3yJbTaTOB OCBOEHUS OOyYarolUMUCS OCHOBHBIX
npodeCcCHOHANBHBIX 00pa30BaTeNbHBIX MPOrpaMM U IOpsiAKa XPaHEHHs 3THUX
pe3yNBTaToOB B apXMBax 00pa3oBaTelIbHON OpraHU3aluH.

1.3. [TonoxxeHue  permaMeHTHUPYeT y4eT  JOCTH)KEHUS  OOy4arolLMMUCS
UHIMBUIYATBHBIX pPE3yJbTaTOB OCBOEHHUS 00pPa30BaTENIbHBIX MPOrpPaMM Ha pasHBIX
sTarnax o0y4deHus U obecriedeHre UX XpaHeHus. MIHnuBunyanbHbIi ydeT pe3ynsTaroB
OCBOEHUSI OOYYArOIIMMHUCS 00pa30BaTeIbHBIX MPOrpaMM OCYLIECTBISETCS B Gopme
TEKYIIEro, MPOMEXYTOYHOTO U UTOrOBOIO KOHTPOJsSI Ha ocHOoBaHWM IlonoxeHus o
dopMax, MEePHOTUYHOCTH U IOpPSIKE TEKyIero KOHTPOJIS M YCIIEBaeMOCTHU
00y4JaroIInuXCsl.

1.4. Ilenpto HACTOSIIETO MOJOXKECHUS SIBIISIETCS:



- YCTaHOBJIEHHE TIOPSAJKA XPaHEHUs B apXuBax MHGOpMalUU Ha OYMa)XHBIX U
JJICKTPOHHBIX ~ HOCHTENIAX O  pe3ylbraTaX  OCBOEHUS  OOyYarolUMMHCS
o0pa3oBaTe/IbHBIX IIPOrPAMM U UX MOOIIPEHUSX;

- YCTAHOBJIEHUE CHUCTE€Mbl OTCJIEKUBAHUS IUHAMUKH Pa3BUTHUSA JAOCTHIKEHHS
OOy4JaroIMUMHCA HMHIUBUAYAJIbHBIX pe3ylbTaTOB OCBOEHHMS 00pa30BaTelIbHBIX
IpOrpamMM il NPEJOCTaBIEHUS BCEM 3aWHTEPECOBAHHBIM JIMIIAM, B TOM YHCJIE
POAUTEINSM (3aKOHHBIM MPEICTABUTENSIM ) O0YHaIOIIUXCS;

- hopmHpoBaHKe 0OBEKTUBHON 0a3bl NJIsi TOOIIPEHUs 00YYaIOIIMXCS, OCHOBBI
IUIs TIPUHSTUS YNPaBICHYECKUX PEUIeHWM W Mep, HalpaBlICHHBIX Ha IOJyYeHHE
[IOJIOKUTEIBHBIX U3MEHEHUN B 00pa30BaTEIbHOM AESITEIbHOCTH B LEJISIX MOBBILICHHUS
€€ pe3yJIbTaTUBHOCTH;

- MoAiepKKa yueOHON MOTUBAIIUU 00YYaOIINXCS;

- peanu3anus UHAUBUAYAJIBHOTO MOAX0/1a B 00pa30BaTeIbHOM IMPOLECCE.

1.5. MUHauBuAyanbHbI  y4eT  pe3y/lbTaTOB  OCBOEHHUS  OOYyYArOIIMMMCS
OCHOBHBIX Mpo(decCHOHANBHBIX 00pa3oBaTeNibHbIX Mporpamm (mainee — OITOIT)
OCYLIECTBISIETCS Ha OyMaXHbIX U O3JEKTPOHHBIX HOCHUTENISAX B COOTBETCTBHHU C
JIOKaJIbHBIMA HOpMaTHBHbIMU akTamu J[IBO® BABT.

1.6. UnauBuayanpHbIl  ydeT  pe3ydbTaroOB  OCBOEHHS  OOYyYarOIUMHMCS
00pa3oBaTesIbHBIX IPOrpaMM U TMOOLIPEHUH OOydarolUXCs, a TakKe XpaHEeHHEe B
apxuBax HHOpoOpMaLUMUd 00 ITHX pe3ylTbTaTaX M TMOOLIPEHHUSX Ha JJIEKTPOHHBIX
HOCUTEISX OCYIIECTBIISIETCS B CIIELUATU3UPOBAHHBIX MOAYJISIX HcHojb3yeMol [[BD
BABT uH}opMaIimoHHO-aHATUTHIECKON CHCTEMBI.

1.7. OCHOBHBIMU BHJaMH IOKYMEHTOB, B KOTOPBIX OTPaKaIOTCS PEe3yJIbTaThl
ocBoeHus obyuarommmucs OITOIL, sBnsroTcs:

- PETUCTPaLlMOHHbIE KHUTY;

- )KypHaJIbl y4eTa;

- 3aU€THbIE KHUXKKH;

- 3a4ETHBIE U 3K3aMEHALIMOHHbIE BEJOMOCTH;

- 5K3aMEeHallMOHHBIE JIUCTHI;

- IIPOTOKOJIBI 3aCelaHUl KOMUCCHUI;

- BBIITYCKHBIE KBaJM(UKALUOHHBIE paboThl O0y4arolmIUXCs, OT3BIBBI O HHX,
peLeH3NH;

- Hay4yHble JOKJIaabl 00 OCHOBHBIX pe3ylbTaTaX IOATOTOBIEHHBIX HAy4YHO-
KBATM(UKALMOHHBIX paboT (AUCcCcepTaluid);

- IPOTOKOJIBI 3acelaHUi TOCYAApCTBEHHBIX 3K3aMEHAIMOHHBIX KOMHUCCHH IIO
npueMy rocyJapCTBEHHBIX IK3aMEHOB;

- IPOTOKOJIBI 3aCeNaHUi TOCYHapCTBEHHBIX 3K3aMEHALMOHHBIX KOMHCCHUNA 10
3alllMTe BBITYCKHBIX KBATU(UKAIIMOHHBIX padoT.

- IPOTOKOJIBI 3aceJaHHi TOCYJapCTBEHHBIX JK3aMEHAIMOHHBIX KOMHCCHH IO
NPECTaBIEHUI0 HAyYHOro JOKiIaZa 00 OCHOBHBIX pe3ylbTarax MOArOTOBIEHHOU
HAyYHO-KBATU(PUKALUOHHOM paboThI (AMCCEpTALN ),

Jpyrue BUIBI NOANEXKAIINX XPAHEHUIO TOKYMEHTOB, B KOTOPBIX (PUKCUPYIOTCS
pe3ynbraThl ocBoeHus oOydarommmucs OIIOIL, u npaBuna w©X XpaHEHHS
YCTAQHABIMBAIOTCS  JIOKAJIbHBIMA  HOPMAaTUBHBIMHU  aKTaMU  0Opa3oBaTeIbHOMN
OpraHu3alNH.



2. OcyumiecTB/IeHHEe HHAUBHIYAJIBHOIO y4eTa Pe3yIbTATOB OCBOCHHS
o0y4yarmumMucs o0pa3oBaTebHbIX IPOrpaMM
2.1. UnnuBUIyanbHBIM y4eT pe3yabTaroB ocBoeHus odOydarommumucs OITOIT
OCYIIECTBIsAETCS Ha OyMa)KHBIX U 3JIEKTPOHHBIX HOcUTensax. IHAuBUAyanbHBIA y4deT
pesyneratoB ocBoeHuss oOyuarommmucs OITOIT Ha 527eKTpPOHHBIX HOCHUTENSAX

OCYILECTBISAETCS C UCIIOJIb30BaHUEM CHeaIu3UPOBaHHBIX Momynel
UH(QOPMaLMOHHO-aHAIUTUYECKON CUCTEMBI.

2.2. Ucnionp3oBanue MHGOPMallMOHHO-aHATUTAYECKOM CUCTEMBI
OCYIIECTBIAETCS C CoOIOIeHUEM TpeGoBaHUH, IpeayCMOTPEHHBIX

3aKOHOMaTeNnbcTBOM P®, B TOM 4ucle 3aKOHOAATEIbCTBA B OONACTH 3aLIUTHI
MIEPCOHAJIBHBIX JAaHHBIX.

2.3.Ilopsimox  BemeHWsT 3JIEKTPOHHOIO  y4e€Ta  pe3yJbTarOB  OCBOEHMUS
oboyvarormumucst  OIIOII B crenuaiu3upOBaHHBIX MOIYISIX HHGOPMaLHUOHHO-
AHAJIMTUYECKOW  CHCTEMBI  OIpEAeNseTcs  MOpSAKOM  (QYHKUHOHUPOBAHUS
MHGOOPMAIIMOHHO-aHATUTHYECKOM CUCTEMBI, a TakXe MpUKaszamu aupekropa [IBD
BABT, pacnopsbkeHUSIMU PYKOBOASILIETO COCTABA.

2.4. BBox ¥ MpOCMOTp AaHHBIX B MH()OPMALMOHHO-aHATUTUYECKOM CUCTEME
pabotHukamu J[B® BABT ocymecTBiasercss B COOTBETCTBUU C ITOJIHOMOYHUSAMH,
IPEIyCMOTPEHHBIMUA  JIOJDKHOCTHBIMU ~ MHCTPYKLMSIMA, MW B IIOPSAKE,
IPeTyCMOTPEHHOM IIOJIOKEHHEM 00 00pa0OTKe M 3alUTe NEePCOHANBHBIX JAHHBIX
paboTHHKOB U oOyudaromuxcs JJBO® BABT.

2.5. Tlopsimox BeneHus: OyMaKHBIX HOCUTENEM WHIMBUIYAJIBHOIO Yy4eTa
pe3yNIbTaTOB OCBOEHHUS O0ydYaroIUMCs 00pa30BaTeIbHOU IIPOrpaMMEI, MOLIEKAUX
XpPaHEHHIO, YCTAHABIMBAETCS WU AaKTYaJIU3UPYETCs JIOKAJIBHBIMH HOPMATHBHBIMU
akramu JIBO® BABT B COOTBETCTBUU € IEUCTBYIOLIUMM 3aKOHOIATEIHCTBOM.

2.6. 3aueTHBIE W 3K3aMEHAIMOHHBIE BEIOMOCTH, O3K3aMEHAI[UOHHBIE JIUCTBI
bopMupyroTcss B HH()OPMALMOHHO-aHATUTUYECKONM CHCTEME U HM3IOTaBIMBAIOTCS
nyTeM IepeHoca GopM TaKuX JOKYMEHTOB Ha OyMakHbIM Hocutenb ((opmar A4).
Kaxxmas 3adeTHas MW JK3aMEHALMOHHAs BEIOMOCTbH, OJK3aMEHAI[MOHHBIE JIMCTBI
oQOPMIISIFOTCST ¢ yKa3aHHEM COOTBETCTBYIOLLEH OLIGHKM INPOIMCHIO (BKJIIOYas
HEYIOBJIECTBOPUTETBHYIO) U 3aBEpSIOTCS MOANUCIMU Mpenojasarens (4IeHOB
KOMHCCHH B ClTydae KOMACCHOHHOW CHa4H).

2.7.3aueTHble KHIKKM COIEpXarT pe3ybTaThl MPOMEKYTOYHOW M HTOTOBOU
aTTecTalldd OOYYArOIIUXCS, pe3yJIbTaThl 3allUT KYpPCOBBIX pPabOT (IIPOEKTOB),
BBIITYCKHOM KBaJTU(PUKAIIMOHHON pabOThl U IIPAKTUK.

B 3a4eTHBRIX KHIDKKaX OTPa)XarTCS TOJBKO IIOJIOXKUTEIbHBIE PE3YyIbTaThl
IPOMEXYTOYHOM W WTOTOBOM arTecTallud OOydYarOlIMXCs, 3aBEPEHHBIE OIEHKAMU
(3ayeTaMy) ¥ MOAMUCAMU IPENOaBaTeNEeN.

2.8. B COOTBETCTBHH C MOPSAIKOM MPOXOKACHHS TEKYLUErO U IIPOMENKYTOYHOIO
KOHTpOJIs 3Hauui obyuatroumxcst [[IBO® BABT, ycranoBiennsiv B JIB® BABT mo
OKOHYAHHUU 3aYETHO-DK3aMEHAIlMOHHOW CEeCCHUM JaHHble O IPOMEKYTOYHOM
arTecTalMy OOYYArOIIUXCs 3aHOCATCS 3aM. JeKaHa (PaKyJabTeTa B JIMYHYIO YYETHYIO
KapToO4Ky OOYyYaroIlerocsi B CIEIHAATN3UPOBAHHBIX MOMYIAX MH(POPMALKOHHO-
aHAJIUTUYECKOU CUCTEME.



2.9. Pesynprarbl TroCylapCTBEHHON HWTOTOBOW aTTECTAllMU  OOYYarOIIUXCS
O0(OpMIIAIOTCS  TPOTOKOJAMHU  3aCeHaHUil TOCYIAapCTBEHHOM dK3aMeHalMOHHOU
KOMHUCCUM B COOTBETCTBUU C TNOPSAIKOM IPOBEACHUS TOCYIapCTBEHHOW HTOrOBOM
arrectalyy BoIMycKHUKOB /[B® BABT.

2.10. Utoroseie pe3ynpTarhl ocBoeHus oOydaromumucs OITOIT 3anocsaTcs
paOOoTHMKaMH [eKaHaTa B CHELUAJIU3UPOBaHHbIE MOAYIHW HHMDOPMAIIMOHHO-
aHAJIMUTUYECKON CUCTEeMBI 17151 HOPMUPOBAHUS MPUIIOKEHHUS K TUILIIOMaM.

2.11. B nuusble nena oOydyarollUXcs MOMIIMBAIOTCS CIAEAYIOIIUE TOKYMEHTHI,
YUUTBIBAIOIIKE PE3YyJIbTaThl OCBOEHUSI 00ydaroluMcsl 00pa3oBaTeslbHON MPOrpamMmbl
Y TIOJIEKAIME XPAHEHHUIO:

- IPUJIOKEHHUE K TUTLIOMY;

- yueOHas KapTouka 00ydaronerocs.

2.12. Hannure ¥ Ucronb30BaHUE UHBIX OyMasKHBIX M 3JIEKTPOHHBIX HOCUTENeH
MHJVBUAIyaJIbHOTO y4deTa pe3yJabTaTOB OCBOCHMsI OOydarolMMUcCs 0O0pa3oBaTeIbHOM
[IpOrpamMMBbl, MOANEXKAIIMX XPaHEHUID B apXuBe, OINpeeNsieTcs JIOKaJTbHBIMU
HopMmaTtuBHbIMU akTamu /[[BO BABT.

3. UnauBHAya/IbHBIH yyeT noompeHuii o0yyaromuxcesl 1 XpaHeHHe B apXuBe
HHOpPMAIUN O HUX HA OYMaKHBIX HOCHTEJISIX

3.1. Iloowmpenus obecneunBatoT B IBO® BABT GnaronpusiTHy:0 TBOPYECKYIO
OOCTaHOBKY, MOJJEPXUBAIOT IMOPSAJOK OpraHu3aluudyd ydeOHOro  Tmpolecca,
CTUMYJHUPYIOT U aKTUBU3UPYIOT OOYyYaroIIUXCs K OCBOEHHUIO 00pa3oBaTelbHBIX
porpamMm, CIOCOOCTBYeT UX Pa3BUTHIO M COLMAIM3allUM, YKPEIUISIIOT Tpaaulliu
JIBO® BABT.

3.2. O6yuqaromuecs [[BO® BABT nooupsitores 3a:

- ycriexu B yuebe;

- y4acTHe U 3aHATHE MPU30BBIX MECT B Y4eOHBIX, TBOPUECKMX KOHKypcax U
CTIOPTUBHBIX COCTS3aHUSX;

- 32 OOLLECTBEHHYIO, BOJIOHTEPCKYIO U CIIOPTUBHYIO padoTy;

- OOILECTBEHHO-TIONE3HYIO JEATEIbHOCTh U JOOpPOBOJBHBIA Tpyn Ha Onaro
JIB® BABT;

- 0c060 3HaunMele B xxu3HU [IBO® BABT OnaropoaHslie MoCTyIKH.

3.3. IB® BABT mnpuMeHsieT caeayrolre BUAbl HOOLPEHNAMN:

- 00BbsIBIEHHE OaroJapHOCTH;

- HarpaKJeHue rpaMoToH;

- HarpaxJeH1e LHEHHBIM IT01apKOM.

3.4. Uadbopmauusi o mnooupeHusix xpaHutcs B apxuBax JB® BABT HnHa
OyMa)KHbIX HOCUTEJISX.

3.5. Iloompenue oOyd4aromerocsi OCYILECTBISAETCS Ha OCHOBaHUM IpHUKa3a
mupektopa JIB® BABT mno mpexncraBieHUr0 IIOMOIIHUKA JUPEKTOpa 110
BHeayIuTOpHOUW pabore. Ha ocHoBanum mnpukaza gupekropa JIBO BABT
OCYIIECTBIISETCS HarpaxaeHue 00yJarolerocsi rpaMoToM.

3.6.B mensx WHOWBUOYaJbHOTO yd4eTa [OOLIPEHWH  O0ydaromerocs
KCEPOKOTHMSI TI'paMOTBhl XpPaHUTCS Yy IIOMOIIHMKAa JAupekropa mno BAP 1o
COOTBETCTBYIOLIEMY HAIpPaBIEHUIO AECSITEIBHOCTH.



3.7. OpuruHan rpaMoThl MOMeNIaeTcst B MOpTonuo obyuaromerocs. Yder u
XpaHeHHe MPHUKA30B O MOOLIPEHUSAX OCYLIECTBISET OTAeN KaJpOoB B CBOMX apXHBax.
Beinucka U3 NpuKa3oB O MOOIIPEHUSX BKJIbIBAIOTCS B JIMYHbBIE Jea 00yYarOIHUXC .

4. XpaHeHHe B apxHBaxX HH(popMalHHu 0 pe3yJbTaTaX OCBOEHHS 00y4aIOMUMHCS
o0pa3oBaTe/IbHBIX IPOrpaMM U 0 MOOLIPEHUH 00YYAKOLIHXCS

4.1. Unpopmanus o pesynprarax ocBoeHus oOydaroumumucs  OITOI,
oopMmieHHas Ha OyMa)KHBIX HOCUTENSAX U MOIIIUTAs B IUYHOE JeJI0 00yJaroIerocs,
MIOJUIEKUT cllade B apxuB. B ciaydae ecnu oOydaroUIuics He 3aKOHYUI OOydYeHUe U
OBbUT OTYHUCIIEH, B JIMYHOE JIeJI0 BKIIAJbIBAETCS 3a4eTHAsi KHUXKKA, KOTOpas CAaeTcsi B
apXyB BMECTE C JIMYHBIM JIeJIOM 00y4arolerocs.

4.2.B 3ajmadyy apxuBa BXOAUT XpaHeHHEe M OOecleYeHHe COXPaHHOCTHU
uHpopMaLUU O pe3ynsTatax ocBoeHus oOydaromumucs OITOIT Ha OymakHBIX
HOCHTEJISIX.

4.3. Cpoku XpaHeHHUs B apxuBe HH(pOpMalMM Ha OyMaXHBIX HOCHUTENSX O
pesynbratax ocoeHus oOydaromumucsi OIIOIT ycranaBnuBaroTcss HOMEHKIATYPOU
nen JIB® BABT B cooTBeTCTBHH C AEHCTBYIOIINM 3aKOHOAATEILCTBOM PD.

4.4. ndopmanus o pesynpratax 0CBOCHHUS 00y4aloLUIMMHUCs 00pa30BaTeIbHbIX
porpaMM Ha 3JIEKTPOHHBIX HOCUTENSX XPAHUTCS B CHELUATU3UPOBAHHBIX MOMYISX
UHQOPMALIMOHHO-aHAIUTUYECKOM  CHCTeMbl. B ciyyae  HeOOXOOIMMOCTH
(BoccTaHOBNEHUE O0Oydarollerocs, BblAa4a CIOpPaBKH 00 OOy4YeHHH, BBIXOH U3
aKaJeMM4YEeCKOro OTIIyCKa, yTepsl AurioMa o0 obpa3oBaHWMU U T.J.) AOCTYyN K 0Oa3ze
JaHHBIX B  HHGOPMAMOHHO-aHAIUTUYECKOM  CHUCTEME  OCYIIECTBISIETCS B
COOTBETCTBHUM C IOJHOMOYMSIMM U IIpaBaMU JOCTyla K MOIYJIsSM Ha MOMEHT
oOpallieHus.

4.5. Cpoku XpaHeHHUs JOKYMEHTOB O pe3ylbTaraX OCBOEHHS OOYyYarOUUMUCS
00pa30BaTeNbHBIX MPOrPaMM Ha 3JIEKTPOHHBIX HOCUTENSIX WJIAEHTUYHBI CpPOKaM
XpaHeHUsI NX OyMa)kKHBIX aHAJIOTOB, YKa3aHHBIM B HOMeHKJaType aen JJ[B® BABT.

4.6. Cpokl  XpaHEHHsS TMPOTOKOJIOB, IOCTAHOBIECHUW  CTUIEHIUATBHON
KOMUCCHM [0 HA3HAYEHUIO CTUNEHAUN (B TOM 4YHUCJI€ HMMEHHBIX) OOyYarolUMCS,
NOKYMEHTOB K HHUM (IIpEACTaBI€HUHN, 3asBIEHUN, CIPaBOK) OIpPEHeNSIFOTCS
HomeHKkiartypou nen IBO BABT.



